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[TonmoxxeHne 0 Mepax HeIOMYIIEHHs COCTABJIEHHUS
HEO(DHLMATBHON OTYETHOCTH U UCTIOJIB30BAHMUS MOAIEIbHBIX
JIOKYMEHTOB B MyHHLIUIIaJIbHOM aBTOHOMHOM YYPEKIEHUH
JIOTIOJIHUTEIbHOr0 00pa3oBanust «JIeTCKuii 0310pOBUTENLHO-

obpa3oBaTenbHBbIN HEHTp «JlecHas ckaszkay

MAVY IO «J100L1] «Jlecuas cka3ka», 2020r.



1. O61mue nonoxeHus

1.1.Hacrosuee ITonoxeHue pa3paboTaHO B LENAX HEIOMYIIEHHS COCTABICHUS
Heo(QHLHMATEHONH OTYETHOCTH M HCIOIb30BaHHS MOISIBbHBIX OKYMEHTOB B
MyHHIHTATEHOM Ka38HHOM yUpekIeHHH JOTIOJTHUTEIBHOTO 00pa3oBaHHs
«JleTckuit 030pOBUTENbHO-00pa3oBaTenbHbIH 1eHTp «JlecHas ckaska» (aanee -
VupexieHue), B COOTBETCTBHH CO CTaThei 13.3 ®enepanbHOro 3aKoHa OT 23
nexabps 2008 roma Ne 273-@3 «O npoTHBOAEHCTBUM KOppyNuK». B ciyyae
H3MeHeHHs 3aKoHoaarenbeTBa Poccuiickoii @eepalnu, peryIupyroLero
conepxanue HacTosimero ITonoxenus, B HEro BHOCATCS COOTBETCTBYIOLINE
TONPABKHU U IOTIOJTHEHHS.

1.2.0TueT - 3TO MUCHMEHHOE HJIH YCTHOE COOOIIEHHE 110 KOHKPETHOMY BOMpPOCY,
KOTOpPOE OCHOBAHO Ha JIOKYMEHTAJIbHBIX JaHHBIX.

1.3.«JI0OKyMeHT» - JOKYMEHT, CO3/IaHHBIH rOCY1apCTBEHHBIM OPraHOM, OpraHoM
MECTHOTO CaMOYTIpaBJIeHHsl, FOPUAHYECKHM MM QH3HYECKAM JIHULIOM,
oOpMIIEHHBII B YCTAHOBIEHHOM MOPS/KE H BKIIOYCHHBIH B JIOKYMEHTOOO0POT.

1.3.«JlokyMeHTHpOBaHHeY - GuKcalms HHGOpMALHH HAa MaTePHATIbHBIX
HOCHTEJISX B YCTAHOBJIEHHOM TOPSIKE;

1.4 TTOATHHHOCTE JOKYMEHTOB YCTaHABIMBAETCS MMyTeM MPOBEPKH MOMTHHHOCTH
MOJIMUCEH TOMKHOCTHBIX JIMII M COOTBETCTBHS COCTaBJICHHs JOKYMEHTOB JaTaM
OTpakeHHs B HHX omepaluii, uadopmarmy, (GhakToB H.T.I.

2. Tlopsiaok ae#icTBHi npH 0OHApYKeHHH HCIO/b30BaHUs MOAACIbHbIX
JIOKYMEHTOB M COCTaBJIeHHs HEODUINATBHOH OTYETHOCTH

2.1.ITpu oGHapyKeHHH COCTaBJICHHS HEODHULHATBHOH OTYETHOCTH J0JIKHOCTHBIC
JIUIA, B Y6H MTOJTHOMOYHS B COOTBETCTBHH C JIOJUKHOCTHBIMH 00S3aHHOCTAMH
BXOJIUT MOATOTOBKA, COCTaBJIeHHe, NPE/ICTABICHHE U HAMpPaBJICHHE OTYETHOCTH
HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTD 32 COCTAaBJICHHE Heo(HULIHaIBHOM
OTYETHOCTH M MCIIOJIE30BaHHS NOIEIbHBIX JOKYMEHTOB,

2.2.JIOJKHOCTHOMY JIHILy, OTBETCTBEHHOMY 32 COCTaBJICHHE IOKyMEHTOB IO
CBOEMY HalpaBJIEHHIO AesTeIBHOCTH, HEOOXOAMMO BECTH HETIOCPEICTBEHHbIH
KOHTPOJIb H PETYJISPHO OCYLIECTBISATH IPOBECHHE MPOBEPOK Ha NPEAMET
MOTMHHOCTH JIOKyMEHTOB, 00pa3yIoIIUXCsl Y CIeHHAINCTOB (pabOTHHKOB)
YupexaeHusl, HaXOAIIUXCs y Hero B MPAMOM MOAYHHEHHH.

2.3.I1pu npoBeieHUH NPOBEPOK YYHUTBIBATH, YTO MOTMHHOCTH JOKYMEHTOB
yCTaHABJIMBAETCS ITyTeM IPOBEPKH PeabHOCTH UMEFOLLMXCS B HUX nojnuce
JIOJPKHOCTHBIX JIML] M COOTBETCTBHSI COCTABICHUS TOKYMEHTOB JIaTaM OTPaKeHHA B
HHX onepanuii, uepopmanny, pakTos u T.A. [IpH YTEHHH TOKYMEHTOB, MOC/IE
'YCTAaHOBJIEHHS UX TOLIHHHOCTH, IPOBEPATH IOKYMEHTBI M0 CyIIECTBY, TO €CTh C
TOUKHM 3pEHHS JOCTOBEPHOCTH, 3aKOHHOCTH OTPXKEHHBIX B HUX XO03MCTBEHHBIX
onepauuii, HHpopMaLuH, GpakTax u T. 1.

2.4. JTocTOBEpHOCTH OIepanyi, 3apUKCHPOBAHHBIX B IOKYMEHTaX, IPOBEPACTCA
H3y4eHHEM 3THX U B3aHMOCBA3aHHbBIX C HUMH JIOKYMEHTOB, ONIPOCOM
COOTBETCTBYIONIMX JIOJDKHOCTHBIX JIHIl, OCMOTPOM OOBEKTOB B HATYPE U T. /L.
3aKOHHOCTb OTPa)KEHHBIX B JOKYMEHTaX Ollepalliii yCTaHABIHBAETCS MyTeM
TPOBEPKH UX COOTBETCTBHs AEHCTBYIOLIEMY 3aKOHOAATEBCTBY.



2.5. IIpu BEISBICHHU (AKTOB HCIIOIB30BaHUS MOAACTBHBIX J10KYMEHTOB
He3aMeUTHTeIBHO HHGOPMHUPOBATh IUPEKTOpa Y UpekKACHNUS, @ TAKIKE NPUHATH
COOTBETCTBYIOILME MEPhI 110 HEAOMYLIEHUIO COCTAaB/ICHHA Heo(hUIHATBHOM
OTYETHOCTH M MCIIOJI30BaHUs MOJIEIBHBIX JOKYMEHTOB.

3. 3akiro4uTeNbHas 4acTh

3.1.A3meHenus u pononHeHus K [TonoxeHuo o Mepax HeIOIyIIeHHA
cOCTaBJIeHHs HeO(QHLHAIBHOM OTYETHOCTH U HCTONb30BaHHA NOMC/IBHBIX
J0KyMeHTOB B ['0Cy1apCTBEHHOM Ka3eHHOM YHUPEKIACHHN «PeabuuTallMOHHbIH
LIEHTp IS IeTel U MOAPOCTKOB C OrPaHUYECHHBIMH BO3MOKHOCTAMH
«TTpeosioneHye» yTBEP/KAAIOTCS NPUKA30M 110 yUPEKACHHUIO.

3.2.Cpok neiictBust fanHOro [losoKeHus He OTPaHHICH.

3.3 .Hacrosnee ITonoxeHne MOKET GbITh OTMEHEHO TOJIBKO PELICHHEM MPEKTOPa
yupexzenus. 3.4.Hacrosiuiee Ilonoxenne BCTYNaeT B CHILY € MOMEHTa €ro
yTBepKAEHHS U JefCTByeT 6ecCpOdHO. 3.5.C TexcroM Hacrosero ITonoxenus
paGoTHHKH YUpEXKIACHHs, HENOCPEICTBEHHO OCYILECTBIISIOLLHE ASITEIbHOCTD 110
COCTaBIEHHIO JOKYMEHTALHH, a TAKXKe JO/DKHOCTHBIC JIUL@, OTBEHAIOIINE 34
[I0/ArOTOBKY, COCTaBJICHHE, HAlPaBJICHHE OTYETHOCTH J0JIKHBI OBITh 03HAKOMJIEHBI
1101 POCTIHCh.



